
 MentorSHPE Partnership Agreement 
 

This is a guide to talk through with your mentor partner. You do not need to submit this form to the 
MentorSHPE support staff. This is simply a tool for you to use to agree on the aspects of your 
mentoring partnership. The mentee should take the lead in starting this conversation and getting the 
agreement completed. While it is important to set this agreement early in the partnership, also be 
flexible enough to visit these items again later in the partnership if something isn’t working. Both 
partners should be comfortable to say when they need something different.   
  
Privacy: Mentors and mentees will keep information shared through the mentoring relationship private. We 
recommend that you discuss mandated reporting requirements, so each party is clear and discuss any 
conversational boundaries you have. However please note, mentors or mentees who are university academic or 
administrative officers (AAOs) have reporting obligations related to information disclosed about sexual 
harassment, sexual misconduct, or any protected class discrimination.   
  
Frequency of Communication: Like any relationship, it’s important to invest time. To have a successful mentor 
partnership, we recommend setting time aside each week to connect in some way. It’s also important to share 
expectations regarding boundaries. For example, if you send a message to your mentor partner what is 
the appropriate amount of time to expect a response and to reach out again if you haven’t heard back? This can be 
different for each partnership and season of life. Talk with your mentor partner and establish your agreement on 
the frequency of communication and expectations for response time.   
  
Frequency & Duration of Meetings: Look at the Suggested 3 Month MentorSHPE Schedule and consider the 
mentee goals for the connection. Make your schedule of meetings accordingly. We suggest that meetings last at 
least 30 minutes to dive deep enough into the goals/topic so the meeting is fruitful. Mentees should always have a 
prepared agenda for each meeting to get the most out of the time investment of both partners.  
   
Modes of Communication: How will you communicate with your mentor partner? Text? Email? Virtual 
meeting/facetime?    
  
Mentee’s Top 3 Expectations of Mentor:   
  
Mentor’s Top 3 Expectations of Mentee 
 


